CV & Interview Prep

Saturday 11/9/24



(bjectives

1. Modify your CV to convey your strengths succinctly and effectively
2. Develop a plan to be prepared and polished for your interview
3. Identify common pitfalls for interviews



Disclosure

Faculty Disclosure Statement

The Illinois Academy of Family Physicians adheres to the conflict-of-interest policy of the ACCME and the AMA. It is the policy of Illinois
AFP to ensure balance, independence, objectivity, and scientific rigor in all its educational activities. All individuals in a position to control
the content in our programs are expected to disclose any relationships they may have with commercial companies whose products or
services may be mentioned so that participants may evaluate the objectivity of the presentations. In addition, any discussion of off-label,
experimental, or investigational use of drugs or devices will be disclosed by the faculty. Only those participants who have no conflict of
interest or who agree to an identified resolution process prior to their participation were involved in the CME activity.

Speaker & Faculty Disclosures

Mustafa Alavi, MD disclosed no relevant financial relationship or interest with a proprietary entity producing, marketing, reselling or
distributing health care goods or services.

Sachin Dixit, MD disclosed no relevant financial relationship or interest with a proprietary entity producing, marketing, reselling or

distributing health care goods or services.

This program does not include any discussion or demonstration of any pharmaceuticals or medical devices that are not approved by the Food
and Drug Administration [FDA5)or that are considered “off-label.”



Mustafa Alavi, MD

(b-site medical director - Frie Evanston/ Skokie - FQHCclinic system
Mustafa Alavi, MD

- Graduated residency 2019

- NHSCstudent to service scholar

- Working full-time (1.0 FTE) at an FQHC
(Erie Family Health Centers)

- Full-scope family medicine - adult
inpatient, outpatient clinic, procedures,
and labor and delivery




Graduated from Loyola-Cook County Family Medicine
Residency Program.

Joined Advocate Health in 2007.
Family Medicine Practice In Orland Park

Interim CMO for Advocate South Suburban and Trinity
Hospitals.

Associate Chief Medical Officer for the Medical Group in
South Chicagoland Area.

Adult and Family Medicine Director for Primary Care
Service Line.



CVPrep - Basic Tips

e Have your CVcompleted and reviewed before starting the job searching
process

e C(Contmuouslyupdate your CVafter presentations, experiences, new
trainings

e Send CVin a PDF format

e Do notputyour home address. Cellphone and email are sufficient

o Consider an alternative emailaddress



CVBasic Tips

e Keep CVrelevant to the job and do not duplicate items listed
o OKto have multiple different copies ofa CVtailored to the job

e Timeline ofemployment and training

o Bereadyto explain any gaps

Have page numbers and footnotes with your name on each page
Spacing and font should be consistent
e Avoid grammatical errors - spell check!



What to include m your CV?

e Items to include (starting from medical schoolonwards)
Leadership and advocacy experiences

Education, board certification and licensure

Research and volunteer experience

Membership in professional organizations and societies

Awards - professionalhonors and citations

Publications

o O O O O O

Teaching experiences

e References

o ‘“References can be available upon request”



Interview Prep




What can an interview look like?

Conversation with a colleague

Recruiters

Formalapplication

ANYphone conversation

Aformal interview

Community tours

Meals

Follow-up conversations and thank you messages
Social Media



Ceneral Tips

e Always have a list of questions!
e Research the job, institution and the location!
e Who are you interviewing? Research them!

o Background, areas ofexpertise, research



Define who you are first!

What is your dream practice?

What are your qualities and strengths in the following domains?
o Clinical
o Personal
o Professional

Special skills from training?

What reinforcement examples support your strengths?
o Think through meaningfulinteractions from prior training and work experiences!
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