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Objectives
1. Modify your CV to convey your strengths succinctly and effectively
2. Develop a plan to be prepared and polished for your interview
3. Identify common pitfalls for interviews



Disclosure
Faculty Disclosure Statement

The Illinois Academy of Family Physicians adheres to the conflict-of-interest policy of the ACCME and the AMA. It is the policy of Illinois 
AFP to ensure balance, independence, objectivity, and scientific rigor in all its educational activities. All individuals in a position to control 
the content in our programs are expected to disclose any relationships they may have with  commercial companies whose products or 
services may be mentioned so that participants may evaluate the objectivity of  the  presentations. In addition, any discussion of off-label, 
experimental, or investigational use of drugs or devices will be disclosed by the faculty. Only those participants who have no conflict of 
interest or who agree to an identified resolution process prior to their participation were involved in the CME activity.

Speaker & Faculty Disclosures 

Mustafa Alavi, MD disclosed no relevant financial relationship or interest with a proprietary entity producing, marketing, reselling or 
distributing health care goods or services.

Sachin Dixit, MD disclosed no relevant financial relationship or interest with a proprietary entity producing, marketing, reselling or 
distributing health care goods or services. 

This program does not include any discussion or demonstration of any pharmaceuticals or medical devices that are not approved by the Food 
and Drug Administration (FDA) or that are considered “off-label.”
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Sachin Dixit, MD

Graduated  from  Loyola-Cook County Fam ily Medicine  
Residency Program .

Joined  Advocate  Health  in  2007.

Fam ily Medicine  Practice  In  Orland Park

In te rim  CMO for Advocate  South  Suburban  and  Trin ity 
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Associa te  Chie f Medica l Office r for the  Medica l Group in  
South  Chicagoland Area .

Adult and  Fam ily Medicine  Director for Prim ary Care  
Se rvice  Line .



CV Prep - Basic Tips

● Have  your CV com ple ted  and reviewed  before  sta rting the  job  search ing 
process

● Continuously update  your CV afte r p resen ta tions, experiences, new 
tra in ings

● Send  CV in  a  PDF form at
● Do not pu t your hom e address. Ce ll phone  and  em ail a re  sufficien t

○ Conside r an  a lte rna tive  em ail address



CV Basic Tips
● Keep CV re levan t to  the  job  and  do not duplica te  item s listed

○ OK to  have  m ultip le  d iffe ren t cop ie s of a  CV ta ilored  to  the  job

● Tim eline  of em ploym ent and  tra in ing
○ Be ready to  exp la in  any gaps

● Have  page  num bers and  footnotes with  your nam e on  each  page
● Spacing and  fon t should  be  consisten t
● Avoid  gram m atica l e rrors - spe ll check!



What to include in your CV?

● Item s to  include  (sta rting from  m edica l school onwards)
○ Leadersh ip  and  advocacy expe riences
○ Educa tion , board  ce rtifica tion  and  licensure
○ Research  and  volun tee r expe rience
○ Mem bersh ip  in  p rofessiona l organ iza tions and  socie tie s
○ Awards - p rofessiona l honors and  cita tions
○ Publica tions
○ Teach ing expe riences

● References
○ “Refe rences can  be  ava ilab le  upon  request”



Interview Prep



What can an interview look like?

● Conversa tion  with  a  colleague
● Recru ite rs
● Form al app lica tion
● ANY phone  conversa tion
● A form al in te rview
● Com m unity tours
● Meals
● Follow-up  conversa tions and  thank you  m essages
● Socia l Media



General Tips

● Always have  a  list of questions!
● Research  the  job , institu tion  and  the  loca tion!
● Who are  you  in te rviewing? Research  them !

○ Background , a reas of expe rtise , re search



Define who you are first!

● What is  your d ream  practice?
● What a re  your qua litie s and  strengths in  the  fo llowing dom ains?

○ Clin ical
○ Persona l
○ Professiona l

● Specia l skills  from  tra in ing? 
● Wh a t  r e in fo rce m e n t  e xa m p le s  su p p or t  you r  s t r e n gt h s? 

○ Think th rough  m ean ingful in te ractions from  prior tra in ing and  work expe riences!
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